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FUND ADVISORY COMMITTEE MEMBER JOB DESCRIPTION
Title:

_______________ Community Fund Advisory Committee member 
Purpose:
To serve as a voting member of the ____________ Community Fund by building relationships, developing leaders, monitoring finances, understanding the __________ community (or county), making impactful grants, creating goals and promoting this organization.  

Obligations of FAC members:
· Establish and utilize mission, vision, and values

· Create strategic plan and monitor performance: fund development, grantmaking, leadership development and marketing/communications
· Provide stewardship and fiscal responsibility in keeping with legal requirements and bylaws 
Responsibilities of FAC members:
· Open doors to secure funding, assist with fundraising efforts and build donor relationships
· Contribute annually to FAC with a personal financial gift

· Contribute personal time and talent to FAC
Expected Meeting Attendance:
· Regularly attend FAC meetings 

· Attend and engage in committee meetings

· Attend retreats and in-service workshops; support attendance at grantmaking funded events
Specific Duties:
· Attend meetings and show commitment to FAC activities

· Be well-informed on issues and agenda items in advance of meetings

· Contribute skills, knowledge, experience and passion
· Listen respectfully to all points of view, striving for committee consensus

· Participate actively in organizational decision making

· Represent the organization to the general public and potential partners 

· Become educated about the needs of the community and public through community conversations
I understand the responsibilities and obligations expected of me as a member of the ____________Community Fund.  During my term I will actively and responsibly represent _____________ in my community and the state.

__________________________________


___________________

Signature






Date
