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2027 HOMETOWN INTERNSHIP
MEMORANDUM OF UNDERSTANDING 

A Hometown Intern is a recent high school graduate who has spent at least 6 months away from the community- whether at school, the workplace, or elsewhere- and lives at home in summer 2027. The intern will discover and document the assets and abundance of their homeplace. They will help facilitate conversations with community members regarding these assets and opportunities, and they will co-create opportunities to mobilize these local assets to increase community quality of life. 

Nebraska Community Foundation’s anonymous donor is offering a 1:1 match, up to $3,400 per intern, of local funding provided by the participating affiliated fund. Hometown Interns will be compensated for their work at a rate of $17.00 per hour, but housing and employee benefits will not be provided. The internship lasts from April 26, 2027 to August 25, 2027.

ROLES AND RESPONSIBILITIES OF NEBRASKA COMMUNITY FOUNDATION (NCF):
· Hometown Interns will be temporary employees of NCF. As the legal employer, NCF will conduct background checks, maintain a job description and personnel records, process payroll (including calculation of withholding and taxes), and remit payment to each intern by ACH in accordance with NCF’s payroll schedule. 
· NCF will pay 50% of the Hometown Intern’s compensation and expenses, up to $3,400 per intern for up to two interns.
· NCF will provide administrative guidance, ongoing mentoring, and facilitate peer learning, including orientation.
· NCF will provide training and support for Hometown Intern Champions
NCF will reimburse expenses for required travel to peer learning retreats including mileage, lodging, and meals while at the retreat. This will not count toward the match for intern compensation and expenses.
ROLES AND RESPONSIBILITIES OF AFFILIATED FUND (FUND):
· Identify and recruit local young adults who might be interested in a Hometown Internship. Create opportunities for the Hometown Intern to identify, discover, and unleash community assets. 
· Appoint two members of the FAC (Fund Advisory Committee) to serve as the Hometown Intern’s direct supervisors, referred to as Champions. The Champions will ensure the intern’s compliance with NCF’s Employee Handbook and policies. 
· Send at least one Champion or other FAC member, along with the intern, to the in-person gatherings at the beginning and end of the summer. 
· Ensure that sufficient funds are available within the Fund to meet obligations for payroll. 
· Fund will pay 50% of the Hometown Intern’s compensation and expenses up to $3,400 per intern, and 100% of any compensation and expenses thereafter.
It is important to understand that the work the Hometown Intern will do must be charitable in nature; they will not be interning for for-profit entities or entities outside your affiliated fund.



INFORMATION:
[bookmark: Text2]Affiliated Fund Name:      

· Our FAC has discussed as a group, understands the time and financial commitment, and has voted to approve participation. Meeting minutes are attached.

· [bookmark: Text1]Please pay the Hometown Intern from the following account within the Fund:      

· The FAC has appointed the following people to serve as the Hometown Intern’s direct supervisor. Two people must be appointed. Supervisors must be current FAC members and cannot be related to the intern. 
1) [bookmark: Text3]Champion:      
[bookmark: Text4]Email:      
[bookmark: Text5]Phone:      
2) [bookmark: Text6]Champion:      
[bookmark: Text7]Email:      
[bookmark: Text8]Phone:      

· The FAC has identified the following person(s) to serve as the Hometown Intern(s). 
1) [bookmark: Text9]Hometown Intern:      
[bookmark: Text10]Email:     
[bookmark: Text11]Phone:     
2) [bookmark: Text12]Hometown Intern:      
[bookmark: Text13]Email:      
[bookmark: Text14]Phone:      

· We commit to supporting our intern’s effort to discover and uncover the abundance in our community this summer. We understand that NCF expects the Hometown Intern to attend all required meetings, activities, and trainings established at orientation.


ACKNOWLEDGMENT
I understand and acknowledge my responsibilities regarding the employment of a Hometown Intern as described above. 

FAC Chair: __________________________ Signature: ______________________________ Date: _______

Champion: ___________________Signature: ______________________________ Date:_______

[bookmark: _Hlk60754080]Champion: ________________ Signature: ______________________________ Date: _______

Nebraska Community Foundation Signature: ________________________________________________

Affiliated Fund Development Coordinator primarily assigned to this Affiliated Fund recommends participation in the program:   Yes______       No______
Please return forms and all necessary documentation to Teri Alley-Davis at talley-davis@nebcommfound.org or fax to 402.323.7349 no later than March 12, 2027. You will receive an email with next steps upon approval. For any questions, please contact NCF Youth Engagement Specialist Chloe Carlson at ccarlson@nebcommfound.org or your Affiliated Fund Development Coordinator.
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